
Add Flex Money to your Student ID Card to Purchase Food on Campus 

You can add money to your ID card with a credit or debit card at any time.  On the main 

portal page, please click on the icon that looks like a check.  On your main portal page, 

click on the Transact icon.  

 

 

Once you are on the Transact icon, on the left side of the screen, you will see 4 boxes.   

The last box is labeled Student Flex.  Click the link 

inside the box that says + Add Money.   

 

 

 

 

 

 

 

 

You will need to choose the Deposit Type and enter in the Deposit Amount (dollar 

amount you want to add to your ID card).  Then click Next at the bottom right of the 

screen.  

 



This will take you to a secure site where you will enter in your credit card and billing 

information.  Once you have entered in your information, click the submit button on the 

lower right side to complete your transaction. Once processed, the funds will be applied 

to your Student ID card. 

 
 

**After you have completed your transaction, please know to see the funds under 

the Student Flex section in the Transact icon, you may need to log out and log back 

into the icon to see the funds on your account** 

 

If you have any questions concerning your Flex account, please email the Campbell 

Solution Center at csc@gmercyu.edu. Thank you.  
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